The 10th General Conference of EASTICA & Seminar

REGISTRATION FORM
* Your personal information will be handled based on the privacy policy of the Seminar.


* Your registration by filling out this form will be considered as you have agreed with our privacy policy.
(1) Please complete all lines hereunder marked with *, and (2) fill in one form per person

*Title:  FORMCHECKBOX 
Prof.   FORMCHECKBOX 
Dr.  FORMCHECKBOX 
 Mr.  FORMCHECKBOX 
 Ms.

* Name (Family, Given, Middle):                                                                                                    
*Affiliation:                                                                                                    
Department: 
Position: 
*Contact   FORMCHECKBOX 
 Office   FORMCHECKBOX 
 Home 
*Address: 
*Zip/Postal code: 
*Phone: 
*E-mail: 
Meal request:                                                                                                           

* Member Category    　　　　 

 FORMCHECKBOX 
 Members
 FORMCHECKBOX 
 A National/ Territorial Archives  FORMCHECKBOX 
 B National/ Territorial associations of archives


 FORMCHECKBOX 
 C Institutional members        FORMCHECKBOX 
 D Individual members               FORMCHECKBOX 
 E Honorary members
 FORMCHECKBOX 
 Non-members

	Category
	Fee

	 FORMCHECKBOX 
　Whole program
	JPY10,000

	 FORMCHECKBOX 
 Session 1 – 3 only
	Free


 FORMCHECKBOX 
 I will pay the registration fee in advance by my credit card.

   Credit Card Type:   FORMCHECKBOX 
 VISA     FORMCHECKBOX 
 MasterCard     FORMCHECKBOX 
 Diners Club     FORMCHECKBOX 
 AMEX     FORMCHECKBOX 
 JCB

	Card Number:
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 


Expire Date: 
Note: If the credit card holder name differs from that of the participant, the payment may be canceled by the Registration Office.

 FORMCHECKBOX 
 I will pay it in advance by bank transfer.　(Please note that remittance charges should be borne by the applicant)

Grand Arc Hanzomon, 1-1, Hayabusa-cho, Chiyoda-ku, Tokyo 102-0092
	Room Type
	Price 
(Per room)
	Period of stay
	Person to share

	 FORMCHECKBOX 
 Single Room
	JPY12,500
	Check-in Date:             Check-out Date:           

             Night(s)
	Family Name:              

Given Name:              

Middle Name:              

	 FORMCHECKBOX 
 Twin Room (single occupancy)
	JPY16,000
	
	

	 FORMCHECKBOX 
 Twin Room (double occupancy)
	JPY20,400
	
	

	 FORMCHECKBOX 
 Deluxe Twin Room (double occupancy)
	JPY28,700
	
	


Note: A deposit of one night’s stay is required to guarantee your reservation. For this purpose, please give us your credit card information. All hotel expenses deducted from the deposit should be paid directly to the hotel.
   Credit Card Type:   FORMCHECKBOX 
 VISA     FORMCHECKBOX 
 MasterCard     FORMCHECKBOX 
 Diners Club     FORMCHECKBOX 
 AMEX     FORMCHECKBOX 
 JCB

	Card Number:
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 


Expire Date: 
Note: If the credit card holder name differs from that of the participant, the payment may be canceled by the Registration Office.
Do not forget to fax the information on the reverse side.

4-1. *Visa Application Request
Do you need our support to apply for a visa when visiting Japan? (Invitation letter, etc.)
 FORMCHECKBOX 
 Necessary  - Nationality:                          FORMCHECKBOX 
 Unnecessary

4-2. *Flight Schedule

[Arrival]

Arrival Date and Time in Japan:                       ex.) 08:00 November 14, 2011
Flight Number of Arrival in Japan:                       ex.) CA777
Departure Airport in Your Own Country:                       ex.) Beijing
Arrival Airport in Japan:                       ex.) Narita

[Departure]

Departure Date and Time from Japan:                       ex.) 08:00 November 19, 2011
Flight Number of Departure from Japan:                       ex.) CA778
Departure Airport in Japan:                       ex.) Narita
Arrival Airport in Your Own Country:                       ex.) Beijing
4-3. *Attendance to each program
Note: Please note that we will accept the application on a first-come-first-served basis.
(1) Welcome Dinner Reception hosted by National Archives of Japan - November 16 (Wed.), 19:00-21:00

    FORMCHECKBOX 
 Attend     FORMCHECKBOX 
 Not Attend

(2) Professional Visit in Tokyo Area - November 17 (Thu.), 14:00-18:00

    FORMCHECKBOX 
 Attend     FORMCHECKBOX 
 Not Attend

(3) Dinner hosted by EASTICA - November 17 (Thu.), 19:00-21:00

    FORMCHECKBOX 
 Attend     FORMCHECKBOX 
 Not Attend

(4) Visit to the National Archives of Japan – November 18 (Fri.), 10:00-11:30

    FORMCHECKBOX 
 Attend     FORMCHECKBOX 
 Not Attend

                  The 10th General Conference of EASTICA & Seminar - Privacy Policy
We (the National Archives of Japan) are committed to protecting the personal information of the applicants. Your personal identifiable information (personal information) will be collected via this form only when you make the registration and answer the questionnaire for this conference (hereinafter the "Conference").
Without an applicant's consent, we will not use personal information for purposes other than operating and managing the Conference, responding to inquiries from the applicants for the Conference or offering Conference information to the applicants, except for the personal information collected in connection with other websites.
For smooth operation of the Conference, we are entrusting the operation of collecting, storing, managing and handling personal information regarding the Conference to the following company who will act as the Registration Office under the confidentiality agreement.
In case there is an error in your personal information collected for the Conference, please inform the Registration Office to have it corrected or deleted. Providing personal information is voluntary, but please note that without providing the necessary information, you will be unable to enroll for the Conference.

Contact Information of the Secretariat managing personal information for this Conference
ICS Convention Design, Inc., Sales Department 4
Attn: Toru Kawaguchi (General Manager)
Chiyoda Bldg., Sarugaku-cho 1-5-18, Chiyoda-ku, Tokyo 101-8449
Administrator of personal information collected for the Conference
Makoto Oda

Executive Specialist for Archival Affairs, the National Archives of Japan
3-2 Kitanomaru Koen, Chiyoda-ku, Tokyo 102-0091

Registration Confirmation

· Upon confirming your registration and payment, the Registration Office will send you a confirmation by e-mail. 
For those who attend Session 1 – 3 only, we will send you a confirmation after October 14 (Fri.).

It must be retained and presented at the Registration Desk to receive Conference materials.

If more than fixed number applies, a lottery will be held to select participants.
· Cancellation is only possible if the Registration Office receives written notification.
Please note that registration fees once paid will NOT be refunded in any case. 
The Conference materials will be sent after the conference.
Accommodation Confirmation

Upon confirming your application and payment, a confirmation sheet will be sent from the Registration Office.

Application should be accompanied by a remittance covering the hotel deposit (one night room charge) due to the Registration Office. (The hotel deposit will be credited to your bill. All hotel expenses deducted from the deposit should be paid directly to the hotel.) Please note that NO reservation will be confirmed in the absence of this payment.

In the event of cancellation, written notification should be sent to the Registration Office. 

The following cancellation fees will be deducted before any refund is made.


Up to 22 days before the first night of stay ---------------------------  None


21 to 3 days before---------------------------------------------------------  10% of daily room charge

             2 days before ---------------------------------------------------------------  20% of daily room charge

 
1 day before -----------------------------------------------------------------  80% of daily room charge


On the day of arrival or no notice given ------------------------------- 100% of daily room charge

-----------------------------------------------------------------------------------------------------------------------------------------------------
Any inquiries should be addressed to:

The Registration Office of EASTICA 2011 

c/o ICS Convention Design, Inc., Chiyoda Bldg., Sarugaku-cho 1-5-18, Chiyoda-ku, Tokyo 101-8449 Japan

Tel: +81-3-3219-3541 Fax: +81-3-3219-3577 E-mail: eastica2011@ics-inc.co.jp
---------------------------------------------------------------------------------------------------------------------------






Deadline: October 14 (Fri.), 2011　(JST)





3. Accommodation





1. Participant


　











2. Registration *If you need an invoice, please inquire to the Registration Office








4. Questionnaire





Please send this form by FAX to:


+81-3-3219-3577








